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Request for Approval of Workshop for In-Service Comp Days 

(November 25, 2009 and March 15, 2010) 
 

Directions: 
 

1. It is the responsibility of the teacher to complete and return this form 14 calendar days prior 
to the date of the training. 

2. Approval should be granted before the training event in order for clock hours to count for 
in-service comp. 

3. The training event must be presented by the Texas Education Agency, ESC, college or 
university, or other approved agency. 

4. Teachers must submit to the district, certification of completion provided by training 
sponsors. 

 
Name:      Campus:       Date:    
  

Teaching Assignment     Teaching Certificate(s) 
Subject(s) / Grade Level(s)    List teaching fields/endorsements 
 
              
              
              
 
Workshop title and brief description: 
 
              
              
              
 
Date to be completed:      Total clock hours:   
 
Approved by:       for    approved clock hours 
 
Date approved:    
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